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KOJEKC 3THKHM M CIIYKEBHOI'O HOBEJAEHUS PABOTHUKOB

Tocynapersennoro Grooxerroro yapexnenus Pecny6nnku Cepepaas
Ocerns-Ananns «Muorodysxnuonansubii HEHTP NPeaocTaBlIennsd
FOCYJApCTBEHHBIX H MYRHIHNANLHBIX YOIy

1. O6mme noxoxenun

1.1. Hacrosmmif kopexc pa3paboTaH B COOTBETCTBHH C NOMOXKEHHIME
Koncturymuu P®, Tpymosoro xozekca Poccamiickoit ®enepammn, Geaepaibroro
3aKoHa «(} IPOTUBOAEHCTBMM KOPPYILIUI», HHEX HOPMATHBHEIX IIPABOBEIX 4KTOB
Poccuiickoit @eneparmu ¢ yaeToM o6IMEpH3HAHHBIX HPAaBCTBEHHBIX IPHUHIHUIIOB U
HOPM poccriickoro obinecTsa u roCyZapcTBa.

1.2. Kopexc stuxu u ciryxeGHoro nosesienus pabotauxos I'BY PCO-Ananus
«MOLly (manee — xomexc) mpepcrasiser co6OM CBOJ OCHOBHEIX IPHHIAIIOB ¥
OpaBWi TMOBCACHHA, KOTOPHIMM JO/DKHEI PYKOBOACTBOBATHECH —paGoTHHMKH
TOCy/JJapCTBEHHOro GloJpKeTHOro yupexxnaenus PecnyGnuxu Cesepnas Ocerws-
Ananns «MHOTOOYHKIHOHANBHEIR HEHTP HPEAOCTABIEHUS I'OCYJapPCTBEHHEIX H
MYHMIMOANBHEIX ycuyr» (panee — IBY PCO-Anamus «M®L», «MOILD,
Yuapexpgenne).

1.3. OcHOBHEIMHE 3a3Jja49aMu KOJIEKCA SBIISIOTCS:

— NOBHINEHHE 3(QQEKTUBHOCTH IPH pealnH3alliyl [OCTABIEHHBIX Mepes
VapexacHueM nenel u 3a7a4q;

- HOBHIIIECHAE KAYeCTBA OKa3bIBACMBIX 3aSBHTENAM YCIIYT;

— IOAACPKaHHEe U PA3BUTHE KOPIOPATHBHOMN KYIBTYPHI YUPEKICHHS (B TOM
qHCHe, Yepes GOPMEPOBaHNE ¥ BHEAPEHYE KOPIOPATHBHEIX IIEHHOCTE!, OCO3HAHNE
paboTHUKaMy yYpexzieHus cBoell ponu B passuTur mvumxa [BY PCO-Ananus
«M®ILD», gepes BHIPabOTKY «HEPMEHHOrO» CTHIIS CIIyKeGHOro MOBEISHMS U T.11.).

1.4. Tlonoxenns Kojekca pacHpOCTPaHAIOTCS Ha BceX paboTHHKOB
YUpeXICHUA, HE3aBHCHMO OT 3aHUMaeMOH UMH JOJKHOCTH.

1.5. Koneke paspaGarsiBaeTcs pYKOBOACTBEOM YUDPEXIEHNS, YIBEKIACTCS i
BBOAMTCA B [CHCTBHE @PHKA30M JUPEKTOpa. PaGOTHHKH MOWKHBI OBITH
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O3HAKOMJICHEL ¢ KOAEKCOM HOJ MOMIHCEH B ACHH IIpHEMa Ha paGoTy WM B TeueHue
TpeX paboumx JHel nocle yTBep/KIeHMs HOBOM BEpCHH JIOKYMEHTa.

1.6. Kaxnpiii paGoTHHK yupexnenus o6s3aH IPHHEMATS BCe HeoOX0MAMEIS
MEpEI 715t COOMIOSHUS TOOKEHUH HACTOSINETO KOTEKCa.

2. KopnopaTuBHbI€ HEHHOCTH YUpeKICHHS

2.1. B OCHOBY [efTeNBHOCTH YYPEXKIEHHS NONOXKEHa CHCTEMa LEHHOCTEH,
OIpezeIsIomas ero pyHKIHOHMPOBAHKE W PasBUTHE, XapaKTep B3aUMOIEHCTBHS C
33ABMTCIIMY, BEIOMCTBAMH (OpraHaMH BIACTH), CTOPOHHUMM OPTaHM3ANMSIME W
T.J. OHa OXBAaTHIBACT BCE CTOPOHBI KU3HH YUDEXKICHHS M OasMpyercs Ha
CIEIYIOIAX TIPHHIAIAEX: ' '

1. TIpuopHTeT HHTEpeCcOB 3aMBHTENs. PYKOBOJCTBO M  paboTHWKM
YUIPEXICHUS CTaBAT CBOSH MEPBOCTENICHHOM 3amagell cospamme KOMQOPTHEIX
YCHOBHHM Iy CBOEBPEMEHHOI0 M KAYECTBEHHOIO  NPeJOCTABIICHHS
TOCYyNapCTBEHHBIX W MYHMIHNANGHBIX YCIYT B3asBHTENI0; OHM TI'OTOBBL, IpH
Heo0XOAMMOCTH, IPEACTABIISTE U 3aIIUIIATh N0 HHTEPECHL.

2. 3axonnocTb. PaboTa yupexIieHus CTPOUTCS B CTPOIOM COOTBETCTBHH C
TpeGoBaHuAME 3aKOHOZATENbCTBa PO, HOPMATUBHO-IPABOBEIX JOKYMEHTOB
Pecniy6nuku CepepHas Ocerws-ANanusi ¥ JIOKaTGHEIX HODMATHBHEIX AKTOB
yapexzenus. Bee IOKyMEHTEI, paspabaTsiBaeMble U IPHHIMAEMEIE B YUPEKICHAN,
TIPOXOIAT IOPHANIECKYIO 3KCIEPTH3Y, & PelICHUS, IPUHAMAEMEIE PYKOBOICTBOM
I'BY PCO-Ananus «MOLl» umeroT 3axoHHoe 060CHOBaHHE.

3. besynpeunas penyranns. [lognepxanue NPUBIEKATEIBHOIO HMEIKA
yupexJeHus, 3abota 0 ero pemyrammu depe3 GesynpedHoe BHIIIONHEHHE BCEX
TPUHATHIX Ha cebs 00M3aTENLCTB, a TAaKKe HENOUYLICHHE BHICKA3BIBAHUM HIH
ZeitcTrui, CIOCOGHBIX OTPHLATENBHO NOBIMATS HA PEIYTALMIO YIPeKICHHUS.

4. OpuenTanus Ha obmiee aeno. IIpuopuTeT KOMIEKTHBHEIX Lgfel mepesn
wHAuBMAYansHEME. Oco3HaRMe KaXIHM pabOTHHKOM CBOEro BKIaja B
JOCTIDKEHHE 3ajad, [IOCTaBIEHHBIX Iiepel YupekJaeHWeM. PaccMorpenue
JOCTIDKSHHH OTACIBHOTO paboTHNKA B KauecTBe 00MIEKOPIOPAaTUBHOTO YCIIEXA.

5. YBakenne B coTpyaHuIecTBO. B3anMoeiicTBIE B KOMIEKTHBE HA OCHOBE
KOPIIOPAaTUBHOY conuzapHocTH. l'OTOBHOCTH mNpHiTH HA [OMOINB, OKa3arh
COACHCTBHE B TPYJHYIO MHHYTY, IIOHEIHUTECS MPOMEeCCHOHANIGHEIMY 3HAHUAMH K
IPaKTHYECKUM ONBITOM. YBaXXUTENBHOEC OTHOUICHHE K TPYHRY KOJUIET, IPH3HAHUE
MX HEHHOCTH, [0BepHe HX TpodecCHOHANN3MY. [IpUBEpPKEHHOCTE NPHHIAIIAM
JICTIOBOM OSTHKM NpH OOIMICHWH C 3aABUTEISAMY, KOJJIETaMH M JICIOBBLIME
DapTHEPaMH, Y4eT HX HHTepecoB. TepnuMOCTh K HHOMY MHPOBO33pEHMIO, 00pazy
XU3HH, TOBEACHMIO ¥ 00bgasM. [IpusHanwue YHHKATGHOCTH KOKIOM THYHOCTH.

6. OpuenTanus Ha kadecrBo. PaGoOTHUKM YIpPEKIEHUS OTBETCTBEHHO H
J0OpOCOBECTHO NOJXONAT K BHITIONHEHWIO CEOMX MOJDKHOCTHEIX OGA3aHHOCTEH,
CTpEMATCSA ¢ MAKCHMATBHOH 3((eKTUBHOCTHIO peiaTh HOCTARICHHEIE IIepe]] HIMHI
paboune 3a1a9H.

7. HenpepoiBHoe coBepmieHcTBOBanue. IIpm3nanwe HeobxomumocTu
HENPEPBIBHOTO COBEPHICHCTBOBAHMS JSATENBHOCTH YUPEKICHHUS, B TOM 4YHCIE
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depes obyueHue, NOBBINCHAE KBATAQUKAINY €70 PaGOTHHKOR, CTHMYIHPOBAHHE
UX K caM000pa3oBanuio, mpohecCHOHANTEHOMY caMopasBuTHI0. Co3mamwe ycuoBui
JUiS YHHBEpCANU3aluy pabOTHHKOB.

3. OcHoBHbIe STHYCCKHE NPHAMHANBI ¥ HPABHJIA NOBEJEHHs HA PaboTeM MecTe

3.1.B nemsx ofecreuenmst xavecTBeHHOH paGoTsl VYpEXKJCHUA €ro
paGoTauky 06g3aHE:

— HCXOJHTH U3 TOTO, YTO COG/IOASHNE 1 3aIIATa COLMATLHEIX IPaB FPaKIaH
COCTaBISAIOT OCHOBY ACATENBHOCTH YUPEKACHA,

~ MOGPOCOBECTHO ®  Ha  BBICOKOM  IpOdeCCHOHANEHOM YPOBHE
peanu3oBRIBATE BO3NIOXKEHHEIE HA HUX (DYyHKOUM,

— OCYIIECTBIITE JIeATENBHOCTH B IIpefiellaX CBOMX IOJHOMOYMH H
TIONHOMOYHHE YIpEeXICHUS; : :

~ HCKIIOYaTh ACHCTBHS, CBS3AHHEIC C BIMSHHEM KaKuX-THOO IJHYHEIX,
AMYIIECTBEHHBIX  (QHHAHCOBBIX) ¥ WHBIX WMHTEPECOB, NPEUATCIBYIOMIUX
RO6POCOBECTHOMY UCHIOTHEHUIO JIOJDKHOCTHBIX 0653aHHOCTEIH;

— OBITE  HE3ABMCHMBIMH  OT  BIMSHUS  OTAGNBHEIX  IpaykiaH,
Npo(eCCHOHANBHBIX MM COLMANBHBIX IDYINI ¥ OPraHM3aliuii, He OKA3HIBATH WM
HpEeOTIOYTEHHE; ‘

~ cobmonate GeCIPUCTPaCTHOCTS, MCKIIOYAIONIYI0 BOSMOKHOCTS BIIHSTHUS
Ha TPOGECCHOHANLHYIO MEeSTeNBHOCTh PEINeHMH IMONMTWYEeCKUX MapTaii u
o01mecTBeHHBIX 00BEIMHEHMI;

~ OBITh BHUMATEIFHBIM, KOPPEKTHBIM, HOOPONKENATEILHBIM H BEKIHBEIM
TipH ODMIEHHY ¢ KOJUIET'aMY, JODKHOCTHBIMY JIMIaMU ¥ 3asBHTEIAMHE, 0COBEHHO ¢
MHBATHAaMH, GepeMEHHBIMHE KCHIIPHAME U TOKIIBIME JIFOAEMHE;

— IPOSABIATH TEPIUMOCTE U YBAXKEHME K OGBINAIM M TpaJuiisM HApOJOB
Poccun, yauTsIBaTs KyJBTYpHBEIE M MHBIE OCOOEHHOCTH PA3MYHEIX 3THHYSCKMX,
COLUANBHEIX TPYII ¥ KOHDECCHH;

~ YBAKATH U 3AIIAMNATH YeIOBEYECKOE JOCTOMHCTBO TPAKIAH, YIUTHIBATE HX
MHIUBHAYANBHOCTH, HHTEPECH ¥ COLMANBHEE TOTPeOHOCTY,

— BO3JEPXKUBATECA OT IOBEJCHMA, KOTOPOES MOXET BEI3BATH COMHEHHE B
ZOBPOCOBECTHOM WCTIONHEHMM PAGOTHMKAMHE Y4pexXJeHHS CBOMX JOIDKHOCTHEIX
obs3aHHOCTEH, a Takoke H3beraTs KOHQIUKTHRIX CHTYallWii, CIOCOOHBIX HAHECTH
yiiep6 pemyTanun yapexieHus;

~ IPAUHAMATE MEpHl 110 HEJOMyINCHUIO KOHGIHUKTA HHTEPECOB, & IpH €ro
BO3HMKHOBEHHM CIPEMHTBCS K YPETYIMPOBAHHIO KOHQNIMKTA MHTEPECOB;
YBEOMIIATE CBOETO HENOCPEACTBEHHOTO PYKOBORMTEIS O BO3HHKIIEM KOH(IUKTE
HHTEPECOB WK Q BOIMOXHOCTH €70 BO3HUKHOBEHHUS,

-~ cobmonark ycTaHoBNeHHBIE (elepanbHBIMH 3aKOHAMM OTPaHWJYEHHS W

3aIIPeTHL, CBA3AHHEIE ¢ OCYUIECTRICHUEM IPO(ECCHORATEHOMN JeSTeNBHOCTH;
‘ ~ BO3JCPKHUBATHCA OT IyONMYIHBIX BBICKA3HIBAHHM, CYXKJICHUWH M OLEHOK
DEATENBHOCTH YUPEKACHUA M €ro PyKOBOAUTENCH, €Clii 3TO HE BXOIUT B HX
JOJDKHOCTHEIC 0043aHHOCTH;



~ COOIONATE YCTAHOBNEHHBIE B YUPEeKICHHH NpaBuna  IIyOIMgHEX
BEICTYILICHUH;

— 06pabaTeiBaTh, NepefaBaTh W XpaHHTH cryxebryro wmabopManmio ¢
CobIOeHIEM ACHCTBYIOMMX B YYpEeXICHHN PABHII U TpeboBaHMi;

— TPUHMMATE MEPHI IO 0becredenuIo 6e30MacHOCTH NIepCOHANBHBIX JAHHBX
3asBATENS H COOMIONIEHMIO KOHQHICHUWANBHOCTH MH(OPMAIMYE JIAYHOTG

xapaKTepa (06 yCHOBHSX XH3HE[EATENbHOCTH 3aSBHUTENIS, €0 JIAYHEX KAYeCTBaX,
npobremMax u T.11.).

3.2.1lpy wucnONHEHWHM  MOKHOCTHBIX  OGs3aHHOCTEH paboTHHKaM
VHPEXKICHUS 3alpeHICHO: :

= 3I0YNOTPeOAATH JOIDKHOCTHEIMY HOJHOMOYMAME, CKIOHSTE KOT0O-1ub0 K
NpaBOHAPYIICHKAM, B TOM YHCIIE, HMEIOIIUM KOPPYIIHOHHYIO HAIIPABICHHOCT;

— JBONYCKaTh B OTHOILICHWH 3aABHTENICH, KOIIEr WM JENOBEIX MApTHEPOB
BBICKA3bIBaHUs WM NEACTBHS JMCKPMMMHANUOHHOTO XapakTepa IO NpH3HAKAM
moya, BO3PacTa, pachl, HAIMOHANLHOCTH, S3HIKOBOM  IIPHHANJICKHOCTY,
TPaXNaHCTBA, COLHAIBHOIO, HMMYMIECTBEHHOIO WIM CEMEHHOrO IONOKEeHMUS,
TTONMTUYECKUX MM PETTUTHO3HBIX TPEIOYTEHUIA;

— BectH ceba rpy6o, NpeHeOGPeRUTENEHO W 38HOCUHBO, JEMOHCTPHPOBATE
[PEeMB3ATOC OTHOLICHHME K KOJUIEraM H 3asBUTENAM, BEIABHraTh OOBUHEHHH,
YIDOXAaTh, IOIBOJATE cebe OCKOPOHUTENBHEIE PEIIMKY U JEHCTBHA,

— BECTH pa3rOBOP HA IOBHIICHHBIX TOHAX, HELEH3YPHO BHIPAXKATHCA,
IPOMKO CMEATHCH; ‘

— pasroBapuMBaTek IO TeAeQOHYy Ha pabodeM MecTe IO BONPOCAM, HE
CBA3GHHEIM € TPOQECCHOHANBHOH NeATENBHOCTRIO, OCOOEHHO B IPHCYTCTBUM
3asiBUTEIIS; :

— pacnuBaTh Ha pabodeM MecTe aNnKOrONBHBIE HAMUTKH, NPHHUMATH
HApKOTHYECKHE W CHIBHONCHCTBYIONUE CPEICTRA; MOABNATLCA Ha pabodeM MecTe
B COCTOSHHH alKOIOJILHOIO MIIH HAPKOTUUECKOTO ONbSHEHHMS;

~ KYPHThH B HENPEAHA3HAYCHHBIX [UTH 3TOI0 MECTaxX;

— 3aHHMAaThCA pPEKNIaMoll ¥ pacnpocTpaHeHHeM TOBapoB (mapdromMepus,
KocMeTHUecKkue cpenicTsa, bAJl u mHas nponykuus) Ha paboueM Mecre.

3.3. PYKOBOZCTBO YUPEKICHUS JOIDKHO TIPHHAMATE BCe HEOGXOAUMEBIE MEpPhI
JUIs CO3JIaHMs ¥ HOJAEPKaHUS B YIPEXKISHIH CIaronpusiTHOTO ICHXOIOTHIECKOTO
KITMMaTa, CoZIeHCTBOBATE pabOTHHKAM B OBRIIEHUH 3(QQEKTUBHOCTH BX paboTEL, a
TaKKe CIyXHTh A HUX obpasuoM npodeccuoHamsMa u obnanate Ge3ynpednoit
penyranuei. :

3.4. PabOTHHKH YIpEXISHWS CBOMM TOBEIEHHWEM JODKHEI Crioco6CTBOBATH
YCTAHOBIICHHIO B KOJUIEKTHBE [ENOBBIX B3aMMOOTHOUICHWH, OCHOBaHHEIX Ha
MPUHLMITAX KOHCTPYKTHBHOTO AUAIIOTA, COTPYHUYECTRA. ‘

3.5. Bremmuii Bua paGoTHHWKA YHUPEKACHHUS BO BpEMS  MCHONHEHUS HM
AOIDKHOCTHEIX . O0f3aHHOCTEH JOJDKEH COOTBETCTBOBATH  OOMICIPUHATOMY



JeTIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT OOHIMANEHOCTE, CHEPKAHHOCTE,
TPAIMITHOHHOCTE, AKKYPATHOCTb.

4. OcnoBHbIe TpeGOBaHNA K BHEHIHEMY BHY paGoTHHKOB

4.1. BHeniHui BUA JOIDKEH GBITH ONPATHEIM (OZIeKIa JOIDKHA OHITH CBEXEH
H BBIMMIAXXCHHOH, 06yBb — YHCTOMH).

4.2. Tlpenmodrenye  ClefiyeT OTAaBaTh NENOBOMY CTHIIO  OHEXKIEI
(kmaccudeckne KOCTIOMEBL/I0GKH/GiTy3sy/pyGamxn/Gprokn/nnates). Henomyctima
OJIEXKIa CTIOPTHBHOTO, IUISIKHOTO M BEYEPHEro CTHIIS.

4.3. 3anpeniaeTcs HOCHUTH OJEXY, COAEPKAIIYIO HAAIMCH B H300paxeHus,
[IpOTIaraHAMPYIOIMe HAPKOTHYECKHE CpelCTB2Z M IICHXOTPOIIHBIE BEIIECTBA,
HaIICTCKYIO HITH CXOJHYIO C HEH 10 CTETICHN CMEIeHHS aTpuGyTHKY B CHMBOJIHKY,
HAJIIHCH HEUEH3YPHOIO, OCKOPOMTENBHOTO COIEPXKAHWS Ha pPYCCKOM MM
MHOCTPaHHOM S3bIKE.

- 4.4. TTpu seibope onex s, O0YBH B aKCeCCYapoB CllelyeT H36eraTs H3THIITHe
APKHX, «KpHYAlIEX» LBETOB. AKcCeccyapbl HE IOIDKHBI OBITh KpPYNHBIMEH M
fpockumuL. '

4.5. Henonyctumo HomeHue OOYBH CIIOPTHBHOIO, IIDKHOIO W BEYEPHETO
CTHIIA.

4.6. Bonocsl mOMKHBI OBITP YHCTHIMH, AKKYPaTHO V/IOXKEHHEIMH HIH
noAcTpwKeHHsiMA. He fomyckaeTcss okpacka BOJNOC B HEECTECTBEHHEIE, SPKHE
OTTEHKH (CHEUH, KPacHEIH, 3eNeHki | T.10.).

4.7. ManuKIOp W MaKWsDK AODKHBI GBITH YMEPEHHBIMH, €CTECTBEHHBIMM.
HlcnonesyeMsie ByxH U Je30H0PAHTH He AODKHEI HMETh PE3KOro 3aiaxa.

4.8. imeromuiecs NHUPCHHT ¥ TATYHPOBKH JOIDKHEI OBITH CKPBHITHI TOJ
OfeXI0N. ,

4.9. Bce 6a30BBIe 3€MEHTH KOMILIEKTa, HA3 1 BEpX, JOIKHEI OBITE OJTHOTO
Kpos, 6€3 JIEKOPATUBHBIX SIEMEHTOB (KOHTIPACTHON HpOCTPOYKH, GAaHTOB, prO ¥
T.1.).

4.10. ina xaxzporo paborauka o0sg3aTelIbHEIM BIETCS HOIIEHHE GeliKka ¢
YKa3aHUEM €T0 NPHHANIICKHOCTH K YUPEKACHIIO.

5. Mopean noBeenusi paboTHHKA YIpEKACHUS

Ipu obujenuu ¢ 3aasumensmu:

5.1. 3asBuTensr BCerga MHOKEH WYBCTBOBAaTH BHUMAaHHWEe CO CTOPOHEI
paboTHHMKa, KOTOpOoe JOJDKHO OBITE ecTEeCTBEHHRIM. PaGOTHHK [OMWKeH
JEMOHCTPHUPOBATE YBEPEHHOCTD M KOMIIETCHTHOCTE.

5.2. Obmenue ¢ 3a9BUTENIEM CTPOUTCH HA NpHHIMIAX mpodeccroHanusMma,
100POCOBECTHOTO BHITONHEHMS CBOUX 00A3aHHOCTEH, YBAXKESHHUS, IPHOPHTETHOCTH
HHTEPECOB 3asBUTES M MONHOTH PACKPHITHA HMHGOPMAaIMK O IIPEAOCTaBIIEMBIX
yeayrax. 5



5.3. PaboTHUK yupeXIeHHs BHUMATENbHO PacCMaTPUBAST M CBOESBPEMEHHO
pearupyer Ha 3aMedYaHMs, NPEHNIONKEHMH, XamoOsl M IIpeTeH3HWH B azpec
YHpeXIeHuA.

5.4. PaGoTHUK yupeXJICHMS OJMHAKOBO NPHUBETIHBO, YBAKHTEIBHO,
BEXIIMBO ¥ OT3BIBYMBO OTHOCHTCH K KOKIOMY 3aSBUTENIO, HE3aBHCHUMO OT CBOMX
nWYHEIX npennoureHuid. OH TephnenwB 0 OTHOLIEHHIO K 3afBHTENIO, YMEET
CHymIaTh ¥ CHOKOWHO BOCHPHHHMAET €r0 IIO3HMIHIO, He [OIiaeTcs
 SMOLIMOHANBHOMY BO3EHCTBHIO. ‘

5.5. Ipn obmenuu ¢ 3asipuTeNeM pabOTHHK NPOABINET TAKT, HE HCHOIB3YET
B pasroBOpe He/IpYKeIFOOHEIE WM YTPOXKAKIIHAE HHTOHAIMH, HA3HAATEIBHEIN WiIH
IOKPOBUTENHLCTBEHHEIN TOH, HE pacchpaliuBaeT 3adBUTENS O JMIHOM WU3HM, HE
obcyxmaeT ¢ HMM BONPOCH [TONMTHKY WiH penmurnu. PaGoTHmk 3aboTHTCcs 0
I'PaMOTHOCTH CBOCH pedH ¥ ee JOCTYNHOCTY [ NOHWMAHUS 3aMBATCIL.

5.6. PaGoTHEK YapexIeHus YBAKHTEIRHO OTHOCHTCSA KO BPEMEHH 3asSBHTEIIS.

5.7. PaGoTHuKY yupeXIEHUS HE IPUHUMAIOT BOSHATDAKACHAS, B TOM JHCIIE
B BHIE NCHEKHEIX CPEACTB U MOJAPKOB, 33 OCYIIECTBIEHHE IPO(eCcCHONANBHOM
JIEeATENbHOCTH. :

5.8. B ciygae BOSHUKHOBEHUS KOH@JIHKTHOK CUTyaluy pabOTHHK npUIaract
BCe YCHIHUS A ee omeparuBHOH Jukeuiauuy. OH o0s3aH BBEUICHHTH NPHIHHY
HEZIOBOJIBCTBA Y PaspakeHus 3as BUTENS U NPUHATE BCe BO3MOXKHBIC MEPHI IS UX
YCTpaHeHH .

5.9. Pa6oTHuK yUpexaeHus He Io3Boiser cefe IIPOSBIATE 3SMOLMM U
HECHEePKaHHOCTh B KOH(NHMKTHON CHUTyanW#, MNpHIAraeT BCe YCHIMA JUId
KOHCTPYKTHBHOTO pa3pelneHus KoHdauKTa.

Ilpu obwenuu ¢ pyxosoOCmeoMm YUpesCcOeHUs, KOMNE2aMU Unui 0enosvimu
napmuepamu

5.10. PaboTHHKH CTpOAT OTHOIDEHWS C PYKOBOACIBOM YUPEKICHHHA,
KOJUIEraMB ¥ JENOBBIMM  [apTHepaMH Ha TPHHIMUIEX  JOJrOCPOYHOI0
COTPYLHWYECTBA, B3aHMHOTO YBaXKCHMH, z(oxsepm H HEYKOCHHTEIBHOTO
VCHONHEeHUS B3aAMHBIX 0043aTeNbCTB.

5.11. Cospasass u mopmepxuBas KoMOpopTHY0 pabodyio oOCTaHOBKY,
paGoTHHKY cOGMIONAIOT CeAYIONIHE HOPMBI ¥ IPaBIIIA NEJIOBOTO ITHKETA:

— YBAXKWUTENLHO W BHUMATENBHO OTHOCHTLCH APYT K APYIY;

— o0pamaThcs K KOJUIeraM, pPYKOBOJCTBY, NONYMHEHHBIM W JEHOBBIM
riapTHepaM Ha «BED) ¥ 0 UMEHU-OTYECTBY;

~ B pabouee BpeMs He 3aHAMATHCA IENaMH, HE CBA3AHHEIME C BEIIOIHEHHEM
CIyXEOHBIX 00M3aHHOCTEH, HE OTBIIEKATH OT pabOoTHI KOILIET;

—~ He IeMOHCTPHPOBATH KOJUIEraM CBOE IIOX0€ HaCTPOCHHUE,

~ He CKBePHOCJIOBHUTD, HE NPOSBISTE HECACPKAHHOCTE W arpecCHio;

— HE CCOPUTHCA C KOJUIeramMu, 0CoOeHHO B IPUCYTCTBUM 3aSBUTENCH,

— BCErZia M3BMHATHCS 34 CBOE HEKOPPEKTHOE HIOBEICHNE;

~ TIOMOTATH KOJJIeTaM, ReIHTHC 3HAHUAMHE U ONEITOM;
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— obCyxnath mpobleMEl CBOETO KAphepHOTO POCTA HEe C KOJUIETAMHE, 4 ¢
HEIIOCPESICTBEHHBIM PYKOBOAUTEIIEM,

— mpu  OOMEHHMH C  pYKOBOAMTEMAMH  cobmronats cnyxebHyi0
cyGopauHaLo; |

~ He 00CY)KHaTh NUTHEIC HIH NPOQECCHOHATLHEE KAYeCTRBa KOJUEr B WX
OTCYTCTBHE U T.JI.

512.B  mensx cosfaHMs W TOANEPXAHES  KOHCTPYKTHBHBIX
POGheCCHOHANEHEIX OTHOIIEHHH ¢ KOJLIETAME PYKOBOJCTBO YUPEKACHUS:

— ACMOHCTPHpYET MHOAYMHEHHBIM NpHEMEp Oe3yNpedHoro BIafcHUS
HOpMaMH ¥ NIpaBUIaMH AENOBOrO STHKETA;

— YyMeeT IPHU3HABATE Mepejt NOJYHNHEHHBIMI CBOM OMMOKY ¥ He Tpecieyer
UX 33 KOHCTPYKTHBHYIO KPUTHKY B CBOM azpec;

— He MO3BOJSET cebe KPUTHKOBATh NOJYMHEHHBIX B NPHCYTCTBHM JPYTHX
paGOTHHKOB, JeNaeT 3T0 KOHGHICHIMATLHO H Ap.

6. OGpamenne ¢ magopmannei OrpaHAICHHOrO JOCTYNA

6.1. C yserom ocHoBHEIX mionoxeruit Oenepansroro 3akona Ne 149-@3 ot
27.07.2006 «O6 wunpopmammu, UHGOPMALUUOHHBIX TEXHOJOTHIX H O 3aIiHTe
un(opmanum», PenepanbHoro zaxona Ne 152-®3 or 27.07.2006 «O nepcoHanbHBIX
napHeX» ¥ @enepaneHoro sakoHa Ne 63-®3 or 06.04.2011 «O6 snexrponHoi
HNOAMHCH» B OTHOINGHWHM WCIONB30BAHUS HAXomamelics B pacHOpSKCHIN
yupexzaenus HMHGOpMamuH OrpaHWYEHHOro NOCTYNa, PaGOTHHKH YYpeKICHHS
Ho/DKHE! 00pabarsiBaTe H IepelapaTh HHOOPMAaNmio ¢ COOIOLCHHEM HOPM H
TpeGoBaHUH, MPEAYCMOTPEHHBIX JEHCTBYIOUINM 3aKOHOAATENBCTBOM Poccmiickoi
Dentepanny ¥ JOKANGHEIMM HODMARTHBHBIMH aKTaMH Yupexieuus B obnactu
3alUTH HHGOpMANHY.

- 7. HesirenbHOCTh PAaGOTHAKOB BHE YUpeKACHUS

7.1. PabOTHHKH yYpexXeHHS HE MOI'YT BO3MEe3NHO/GEe3B03ME3IHO 3aHUMATE
HOCTHL ¥ JAOJDKHOCTH, HECOBMECTHMEBIE ¢ HCIIOJHEHHEM BOSIOXEHHBIX HA HHX
PYKOBOZCTBOM VUPEXKACHHS INOIDKHOCTHEIX OOS3aHHOCTEH, WM OCYIIECTBIATH
JIesTeIIbHOCTE, CTIOCODHYIO HaHECTH BPEH PEITyTaliK YIperKIeHH.

7.2. B cnydae, xorna HeATeNBHOCTh palOTHHMKA BHE YUPEXKICHUS MOXET
OpSMO MM KOCBEHHO MNOBIHMATH HA KaveCTBO €ro paboTel, [AeITeNbHOCTH
YUpexKIeHusA B LEIOM WIH €ro MMMK, WHOQOPMHUpPOBAaHHE PYKOBOICTBAZ, 4 MHpHU
HeOoOXOIHMOCTH U COTIIACOBAHME ¢ HUM NPHHUMAESMOTr0 pelleHns, 0643aTeNbHbL.

8. OrBercTBeHHOCTh PAGOTHHKOB YUPEXKACHUS

8.1. PaGorurku yupexAeHHA HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 32
cobmonenue TpeGoBaHMYi HACTOAMETO KOEKCa.
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8.2. Ilpu HeonHOKpaTHOM HapyIieHHWM TpeGoBaHEI KOZEKCa PabOTHHKOM
yapexnaenus (3 u Gonee cryHaeB) ero HEMOCPENCTBEHHEIH PYKOBOJUTENS 06M3aH
COOGIHMTE PYKOBOACTBY YUPEXKICHHA O COOTBETCTBYIONIHMX HAPYIIEHHAX B GopMe
JDOKNAAHOM 3aITUCKH.

8.3. Hepmmonuenue TpeGoBammii KOJeKca MOXKET IIOBIEYb 3a coboi
OpuMeHeHHe K palOTHMKY MMCOWIUIHHAPHOTO B3BICKAHMS ¥ HHOM . Mepsl
OTBETCTBEHHOCTH, NPEXYCMOTPEHHOH 3aKOHONATENECTBOM P® U NOKaILHBIME
HOPMATUBHLIMY aKTaAMHU YIPEKICHNUS. :



